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Dear Parents and Carers

It has been lovely to welcome our students back to The 
Highfield School community following their summer 
holiday. I would like to in particular welcome those 
students who have recently joined us in Year 7 and Sixth 
Form and we look forward to sharing their every success 
as they begin their journey with us.

We take opportunities and aspire to excellence!

With the new academic year, the school has sprung back 
into life and assemblies last week really focused on our 
students taking every opportunity that is offered to them, 
both in and out of the classroom - with lots of extra-
curricular clubs returning.

We also want to extend those opportunities to engage 
further in the school community to our parents and have 
recently gathered expressions of interest for forming 
a PTA. If you are interested in finding our more about 
this opportunity, please could you register your interest 
through this link: https://forms.office.com/r/7xdTsuSvu2

There are many reasons that forming a PTA will be great 
for the school community but these include:

• Improving the school experience your child has through 
the contributions/charitable fund raising

• Having a voice in the purchases made to support the 
students

• Being connected to the school and other members of 
the school community

• To have fun: from planning events to taking part, it 
really is an opportunity to enjoy the part you play

 
It was also wonderful to welcome students, staff and 
parents/carers to our Awards Evening this week. 
Celebrating the success of our students in this way is 
something that we really missed last year and we hope 
that those of you who were involved enjoyed the evening 
too.

We also look forward to our upcoming Open Evening 
on 30th September and whilst we have had to alter the 
evening to accommodate the mitigations we have put 
in place, it is a great opportunity for our future students 
to be able to visit the school as part of their transition 
process. 

Finally, I would like to share a communication from a 
local resident that demonstrates why we are so proud of 

our students here at Highfield. The resident shared that 
they had watched an elderly member of the community 
struggling to cross one of the roads local to the school. 
She then witnessed a Highfield student cross the 
road and help that lady cross the road safely. What an 
example of our core value of solidarity - well done!

Once again, welcome back and thank you all for 
your support in making this a smooth start to the new 
academic year.

Best wishes,

Mrs L Miles 
Headteacher

I would like to take this opportunity to introduce myself. 
My name is Mr Pike and I am the new Assistant 
Headteacher at The Highfield School in charge of 
Behaviour, Pastoral and Inclusion. I am delighted to be 
joining such a fantastic school and working together to 
help continue to drive up standards, to ensure that all of 
our students have the chance to take up the wide array 
of amazing opportunities and aspire to excellence. Being 
a keen sportsman myself and a PE teacher by trade, 
I am passionate about working hard and seeing the 
results that come from this. I am also incredibly proud 
of being able to work in a profession that allows me to 
help shape the leaders of tomorrow. No other job allows 
you the opportunity to literally change people’s lives in 
the way that a teacher can. I am excited to be joining the 
Highfield journey and hopefully meeting many of you in 
person over the weeks and months to come.

Changes to Behaviour for Learning Policy 
Over the summer we have been busy updating our 
Behaviour for Learning Policy including re-launching our 
core expectations and our rewards and consequence 
systems, which can be found on our school website. All 
the changes have taken place after consultation with 
both students and staff; focussing on how we could 
improve these systems. The key changes are outlined on 
the next page:

  Welcome From Mr Pike
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afterschool that week. The Level 3 sanction is now where 
a child would be placed in internal isolation for a period 
determined by a member of the Leadership Team. For 
both Level 1 and 2 detentions, a school comms message 
will be sent out to notify you of your child’s detention 
and which teacher has issued it. If you receive one of 
these messages, please do speak to your child about 
the reasons why they have been issued the sanction. 
For a Level 3 sanction, you can expect to be contacted 
in person by either the Head of Year or a member of the 
Leadership Team.

Punctuality 
Maximising the time spent in lessons is paramount to 
students making the most progress and therefore we 
take attendance and punctuality very seriously. If a 
student is late to school, without a legitimate reason (with 
a note or phone call from a parent/carer) they will receive 
an L1 detention the following day. If a student is late 3 
or more times in the same week, this will result in a L2, 
90 minute after school detention on Friday. Likewise, if 
a student is late to lesson (without a legitimate reason) 
they will receive a late mark which will result in a Level 
1 detention. Again, if a student is late 3 or more times in 
a day, this will also result in a L2, 90 minute after school 
detention on Friday.

Attendance to school is vital for us to support your child 
and to help them make the best progress possible 
Below is some data to explain why we have an expected 
attendance rate of 95% for all our students at The 
Highfield School.

As you can see, when a student drops below 90% 
attendance, there is a significant impact upon their 
education and ultimately their progress. Please wherever 
possible try to ensure that your child comes to school, 
unless there is genuine reason why they cannot attend. 
In which case please ensure that you phone the absence 
line before 8.25am on the day of absence.

Call: 01462 705105 

Email: absence@highfield.herts.sch.uk

Core expectations 
From September we will continue to have the highest 
expectations of all our students. To help them understand 
our core expectations, we have created the acronym 
PREPARED for their education. Below you will see the 
outline of our core expectations:

Punctual – arrives to lessons on time. 
Resilient – demonstrates a growth mindset and never 
gives up. 
Engaged – listens and is focussed in class, and always 
gives 100%. 
Proud – takes pride in their work and presentation. 
Aspirational – challenges themselves to work 
independently and will always do their very best. 
Respectful – respects staff, students, the community and 
their learning environment.  
Enthusiastic – always keen to learn, and has a positive 
outlook towards their studies. 
Disciplined – always fully prepared for lessons with the 
correct equipment and uniform.

Rewards 
Students will continue to receive House Points in 
recognition of our school values and expectations. The 
numerical value of these has been adjusted as well 
as the progression of more levels to allow students to 
see and follow a clear pathway of recognition for their 
efforts and achievements. At Highfield, we feel it is vital 
to celebrate student achievements and feel that our new 
system allows greater opportunities for us to do this.

Tutor programme 
All of our students will have access to a diverse and 
varied Tutor programme each morning that helps 
students to develop the key skills, attitudes and 
behaviours that make successful independent learners. 
Below you can see what your child will be doing on a 
daily basis, so please do discuss with them what they 
have been learning.

Consequences 
At times, it will be necessary to sanction students for 
inappropriate behaviour. Our new system will make 
it clearer for all students to understand what the 
expectations are and the consequences that will result 
from not following the Highfield Code of Conduct.

The most significant change is to the Level 1, 2 and 
3 system that was previously in place. This has been 
updated meaning that if a child is now issued with a 
Level 1 detention, this will be sat the following day during 
lunchtime. The detention will last for 30 minutes where 
students will be expected to sit in silence until they are 
dismissed. Students who now receive a Level 2 detention 
will be expected to sit a 90 minute detention on a Friday 
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• An eraser
• A pair of compasses
• A calculator preferably a scientific calculator such as 

Casio FX85GT Plus or similar
• A protractor
• Set square
• A set of coloured pencils
• A glue stick
• A pair of scissors
• Head phones – only to be used under the instruction of 

the teacher (no bluetooth).

Mobile phones 
Mobile phones should not be seen in school at any time. 
If they are seen, in the first instance the teacher will 
confiscate the phone and the student will need to collect 
it from reception at the end of the day. If the phone is 
seen on a second occasion, it will be confiscated and a 
parent/carer will have to collect it from reception. A Level 
1 detention will also be issued to the student for failing to 
follow the school’s expectations on mobile phones. If a 
child needs to make contact with you during the school 
day, they need to go to the school office at break or 
lunchtime.

Arrival times to school
Now that the new term is up and running, the following 
information is a reminder of the expectations regarding 
punctuality and arrival times at school. All students must 
be on the school site by 8.20am at the latest. Students 
are required to be in their Tutor rooms by 8.25am. 
Arrival after this time will be logged with a late mark and 
recorded onto the register which may lead to a sanction.  

To support our students, from Monday students will be 
able to access the school site from 7.45am with the main 
gates open. At 8.20am the main gate will be closed, 
and students will need to enter through the side gate 
next to reception. From 8.25am we will be logging any 
students who arrive as late. After 8.45am all gates will be 
locked, and students will have to enter through the main 
reception.  

Should for any reason your child be late to school, you 
must either phone or email the main reception to notify 
us.  

Furthermore, to assist students in getting to lessons on 
time, we will now sound a bell at 8.20am, 11.05am and 
13.50pm to signify the need to start making their way to 
their classroom. 

Students who receive 3 or more lates (without an 
authorised reason), either in one day or across one 
week, will be issued with an L2 after school 90 minute 
detention. 

Did you know: Just 5 minutes of lost learning each day 
equates to 3 school days across a year. 

Mr B Pike 
Assistant Headteacher

Uniform and equipment
Our expectations on uniform have not changed and are 
listed below:

• Plain white aertex collared T-shirt with the school logo
• Navy jumper with the school badge.
• Plain black or dark grey full length parallel trousers; 

boot cut or straight leg. No cropped or lycra style.
• Plain black or dark grey knee length skirt; knife or box 

pleated. 
• Black school shoes of a sensible style. No trainers or 

trainer like shoes.
• Black, grey, navy or white socks or black tights.
• One small ring, one pair of stud earrings in the lower 

lobe, one wrist watch.
• Dark coloured coat. Not to be worn around school.
• Hair styles must be tidy and not be of an extreme 

fashion.
• Haircuts must not be shorter than a number 2 and of a 

natural colour
• Hair must be tied up off the face.
• No nail varnish or false nails/acrylics.
• Make up may be worn but only lightly

Students that are not complying with these expectations 
will be given the opportunity to resolve these issues 
but will also be sanctioned if there are any repeated 
issues. Students who come to school with trainers on 
(and without a valid reason in the form of a note from 
home) will be given plimsolls to wear from our pastoral 
team and their trainers confiscated until the end of the 
day. Students with unnatural hair colouring, false nails 
or acrylics, excessive make up or incorrect jewellery, will 
be sent to the pastoral office and asked to remove them. 
Students who persistently have incorrect uniform will 
receive a Level 1 detention.

Our equipment list is outlined below, and all students 
are expected to have this with them at all times within a 
suitable school bag. Tutors and staff will carry out regular 
checks to ensure that students are fully prepared for 
their lessons. In the first instance, if a student has the 
incorrect equipment, a warning will be issued. After this, if 
it becomes a repeated offence, then students will receive 
a sanction, resulting in a Level 1 detention at lunchtime. 
Please help support your child by ensuring that they are 
checking their bag the night before school. At the end of 
each term students will have a fresh start with regards to 
all uniform and equipment sanctions.

• iPad (fully charged), including protective case as 
provided by the school

• Reading book 
• Strong waterproof bag – rucksack or sports bag, not 

‘handbag’ style
• Clear (exam standard) pencil case
• Blue/black/green pen
• A spare pen or spare cartridges if using a fountain pen
• 2 pencils and pencil sharpener
• A 30cm ruler
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Highfield student Luca in Year 11 recently took part in the 
Rink Hockey European Championships. Luca said:

‘Representing my country in an European 
Championships was fantastic and I was very proud to 
wear the England shirt. Although we were playing against 
professionally trained hockey players it was valuable to 
me in knowing how much I need to improve in order to be 
able to match them. I enjoyed being part of the squad for 
the first time and will continue to work hard to improve my 
overall game.’

Students aged between 15 and 18 can sign up to a brand 
new Careers Fair; Generation Hitchin.

Generation Hitchin is an event designed to help students 
make the most of their future. Students can meet 
world-class employers locally championing careers in 
Engineering, Construction, Retail, Science, Hospitality, 
Healthcare, Professional Services, Film and Media and 
lots more.

Generation Hitchin will take place on Thursday October 
21st, 3:30-7.00pm at The Priory, Hitchin. 

During the event students will be able to:

• Watch live talks and workshops
• Chat with local businesses
• Find out about work experience, apprenticeship and job 

opportunities
• Meet further and higher education providers
• Engage with a panel of inspiring young people and gain 

an insight into their career paths
• Find out what do to next 

Register online: https://www.eventbrite.co.uk/e/
generation-hitchin-tickets-170130008435?aff=ebdssbdes
tsearch

A Great Expedition with World Challenge……happening 
July 2023….. open to current Years 10-12

Would your child like to see new places, talk with locals, 
shop in amazing food markets and work with local 
communities doing project work? 

Sounds good? Then look out for further information 
where the location will be revealed.

 

 

Mrs A Edwards 
Pastoral Care Coordinator

 
Highfield student Jack recently competed in the School 
Games competition. 

Jack finished 4th overall in the mixed disability 100m 
men’s final. Jack also took part in the universal mixed 
relay and came 1st, winning gold. Jack even produced a 
stadium record!

 
When downloading the Wisepay app, the authorisation 
number to enter is:  44537894

Mrs P Ferraro 
Finance Manager

  Wisepay

  Generation Hitchin

  An Expedition Like No Other!

  School Games

  Rink Hockey European Championships
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John Lavelle – Teacher of Brass
“I got into music through a very enthusiastic and inspiring 
music teacher, who encouraged pupils to try instruments 
and let things develop from there. He did some simple 
ear tests with all the Year 7 and 8 pupils who had done 
well in their class music lessons over the first term and as 
I got 100% (fluke!!) he thought I should try the horn, and 
here I am now.”

Mrs S Meacham 
Head of Music

 
 
We encourage students to walk or cycle to school 
wherever possible and politely request that parents 
and visitors to the school drive, park and drop students 
to school with thought and consideration for the 
children, adults and the local community. Please obey 
the restrictions in place and please do not park in 
an obstructive manner or stop traffic in order to drop 
students to school. Please also see the communication 
from Herts Police around safer parking at the back of this 
issue of The Highfield News.

Breakfast will be available in the canteen from Monday 
20th September 2021 between 8am and 8.15am.

The canteen will open at 8am offering the following items 
to purchase:

• Toast
• Cheese on Toast
• Croissants
• Cereal Bars
• Fruit
• Hot Drinks from the vending machine

Mrs N Pedder 
School Business Manager

We are proud to offer one-to-one instrumental and vocal 
tuition via Hertfordshire Music Service. Currently the 
following instruments are taught on these days:

Monday Clarinet and Saxophone (Mrs 
Valerie Blake)

Singing (Mrs Lynsey Tibbs)
Tuesday Violin (Mrs Julia Black)
Wednesday Acoustic / Electric / Bass Guitar (Mrs 

Kim Doughty)

Piano (Mr Adrian Oldland)
Thursday Drums (Mr Dan Bird)

Brass (Mr John Lavelle)

Flute (Miss Harriet Baker)

If there is an instrument you would like to learn that is 
not listed, please enquire with the Hertfordshire Music 
Service as they may be able to introduce tuition on that 
instrument to the school. 

To sign up for lessons go to: https://paritorliveparentv4.
azurewebsites.net/2067/.

Financial support is available for some families, 
depending on personal circumstances: https://www.
hertsmusicservice.org.uk/music-lessons-in-hertfordshire/
help-with-music-fees.aspx

To introduce you to a few of our instrumental teachers 
I asked them to share how they started their musical 
journeys:

Valerie Blake – Teacher of 
Clarinet and Saxophone
“I was inspired and encouraged 
to learn the piano by my 
neighbour, who played; then the 
clarinet and saxophone followed 
a few years later.”

 
Lynsey Tibbs – Teacher of 
Singing
“I was inspired from an early 
age, but my first senior school 
music teacher was the person 
to ignite the flame for music.”

  Considerate Driving And Parking

  One To One Music Lessons

  Breakfasts At School
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Students will have received their home testing kits 
this week, which they should use twice a week and 
log results with the NHS. The twice-weekly testing will 
continue throughout September. 

With regard to self-isolation, the guidance is as follows: 

Individuals are not required to self-isolate if they live in 
the same household as someone with COVID-19, or are 
a close contact of someone with COVID-19, and any of 
the following apply: 

• You are fully vaccinated
• Under 18 years, 6 months old 

Instead, they will be contacted by NHS Test and 
Trace, informed they have been in close contact with a 
positive case and advised to take a PCR test. We would 
encourage all individuals to take a PCR test if advised to 
do so.

Please be advised that there have been some calendar 
date changes, please amend these on your calendar at 
home. 

There has been a change to the late May bank holiday 
date due to the additional bank holiday to mark the 
Queen’s Platinum Jubilee. There will now be two bank 
holidays which will take place on 2nd and 3rd June 
2022, these fall in the Half Term Week.

The school will have an Occasional Day on Friday 26th 
November 2022 and school will be closed to students. 
 

Autumn Term 2021
• 25th October 2021 - Half Term Week
• 26th November 2021 - Occasional Day - School Closed
• 17th December 2021 - Last Day of Term 

Spring Term 2022
• 5th January 2022 - INSET Day - No Students Please
• 14th February 2022 - Half Term Week
• 25th February 2022 - INSET Day - No Students Please
• 1st April 2022 - Last Day of Term
 
Spring Term 2022
• 19th April 2022 - Term starts for all year groups
• 2nd May 2022 - Early May Bank Holiday
• 30th May 2022 - Half Term Week
• 21st July 2022 - Last Day of Term
 
A full calendar of events can be found on the school 
website:  
https://www.highfield.herts.sch.uk/schoolcalendar

Following on from last term, our Year 11 students 
continue to use GCSEPod to support their preparation for 
final examinations and in class assessment. We continue 
to be delighted by the Year 11 students use of GCSEPod. 
Many students have created their own pod playlists 
and are regularly completing ‘check and challenge’ 
activities on the GCSEPod website. Access to iPads has 
also increased the usage of GCSEPod in all available 
subjects. 

It is great to see students striving for excellent outcomes 
in their exams and using new technologies to support 
their learning. One Year 11 Highfield student commented:

“GCSEPod is really helping me focus on the areas I find 
hard and practice remembering the knowledge I need 
in the exam. I like the check and challenge quizzes 
because I can break down my revision into chunks of 
time.  GCSEPod shows me what I still need to focus on 
and where I am doing well”

GCSEPod will be introduced to our Year 10 students 
over the next week and you can find out more about 
the programme at the Year 10 Information Evening on 
Tuesday 21st September. 

Happy podding! 

Miss R Cosgrove 
Assistant Headteacher

We look forward to meeting Year 10 parents and carers 
at the Year 10 Information Evening on Tuesday 21st 
September.  
 
Topics covered will include how to support your child’s 
learning at GCSE level, revision tips and supporting 
mental health and wellbeing in the GCSE years. This 
will be followed by an informal opportunity to meet your 
child’s Tutor.

Miss R Cosgrove 
Assistant Headteacher

  Term Dates

  GCSEPod

  Year 10 Information Evening

  COVID-19 Protocol Reminder



 

 

 

 

Autumn Term 2021 
DAY LUNCHTIME  AFTER SCHOOL 3pm-

4.00pm 
MONDAY 

 
Year 7/8/9 Dance ALD Year 7/8/9 Netball CEL/LTE 

Year 7/8/9 Football KMP/LDL 

TUESDAY 
 

Year 7/8 Badminton LTE 
 

Senior Netball (Year 10, 11 & 6th form) CEL 

WEDNESDAY 
 

Year 10/11 Indoor Football LDL Year 7/8 Basketball SPN 

THURSDAY 
 

Year 9/10/11 Basketball KMP Girls Football all years LTE/SPN 
 

FRIDAY 
 

Year 9/10/11 Badminton SPN 
 

 

DRIVERS SHOULD NOT:  
• park on yellow zig zag markings.  
• park on double yellow lines at any time, or 

on single yellows during restricted hours.  
• park or drive on footpaths.  
• park within 10 metres of a junction, as this  

decreases visibility.  
• block driveways or dropped kerbs.  
You may be issued with a fixed penalty notice. 
Thank you for your cooperation. 

Please park 
SAFELY
We need everyone to play their part in 
keeping the roads near schools safe.



We build better family lives together

www.familylives.org.uk

Family Lives is registered as a company limited by guarantee in England and Wales No. 3817762. Registered charity
No.1077722. Registered address: 15-17 The Broadway, Hatfield, Hertfordshire, AL9 5HZ.

Find us on Facebook @FamilyLivesHertsandBeds

For more information, contact Louise on 0204 522

8700 or 8701 or email services@familylives.org.uk

Bringing up confident children for parents
of children with ADHD/ASD (online group)

Worried about your child? Join our online group and get
support to help your child feel more confident and happier. 
 This is an online group and will be delivered via MS Teams.   

Time: 9.30 am - 11.30 am

When: Every Thursday, 16th September to 21st October 

We build better family lives together

www.familylives.org.uk

Family Lives is registered as a company limited by guarantee in England and Wales No. 3817762. Registered charity
No.1077722. Registered address: 15-17 The Broadway, Hatfield, Hertfordshire, AL9 5HZ.

Find us on Facebook @FamilyLivesHertsandBeds

to develop a more positive relationship. Course content may vary
depending on needs of the attendees.

This online course is aimed at families with a FFA, CIN, CP OR
Youth Justice Plan but places are also available for parents
wanting to gain an understanding of the feelings and needs
underlying teenager behaviour and knowledge and skills 

Getting on with your pre-teen or teenager

For more information, contact Louise on 0204 522 8700

or 8701 or email services@familylives.org.uk

Time: 7pm - 9pm
When: Tuesday 28th September - 9th November 2021 

Who is this workshop for?

Parents of  a child/young person and/or young 
people who are struggling with the transition 

into a new school year or a new school. 

Parents and young people can attend.

What will be covered?

- What anxiety looks like 

- How to identify and explore worries

- Strategies for managing anxious thoughts

- Strategies for managing physical symptoms related 
to anxiety

- How to implement a step-by-step plan to manage 
anxious behaviours

- Practical tips on school transitions

- General emotional wellbeing tips

School Transitions: Managing Anxiety and 
Worries in Children and Young People

Dates
All workshops are via MS Teams

Monday 20th September 2021
12.30pm – 2.30pm

https://www.eventbrite.co.uk/e/school-transitions-managing-anxiety-worries-in-
children-young-people-tickets-169450243239

Wednesday 29th September 2021
10am – 12pm

https://www.eventbrite.co.uk/e/school-transitions-managing-anxiety-worries-in-
children-young-people-tickets-169450556175


