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Job Description: Deputy Headteacher 
 

1. Title and Grade of Post: Deputy Headteacher 
    Leadership: 19-23 
    Responsible to:  The Headteacher 

 

2. General Professional Responsibilities: 
  

2.1. to support the school’s aim to promote the improvement of standards of teaching and 
learning, and to support those policies and procedures laid down by the Headteacher; 

2.2. to teach students within the school; 
2.3. to deputise for the Headteacher and take responsibility for the day to day running of 

the school in the event that they are absent; 
2.4. to assist the Headteacher in leading and managing the school; 
2.5. to carry out such other associated duties as are reasonably assigned by the 

Headteacher. 
 

3. Applicable Contract Terms and Duties 
 

This job description is to be performed in accordance with the provisions of the School 
Teachers’ Pay and Conditions document and within the range of duties set out in that 
document, so far as is relevant to the post holder’s title and salary grade. 

 

4. Relationships 
 

4.1. the post holder is responsible to the Headteacher;  
4.2. the post holder has specific line management responsibility for various departments; 
4.3. the post holder also interacts with other professional colleagues and should establish 

and maintain productive relationships with them and promote mutual understanding of 
our aim to improve the quality of teaching and learning at The Highfield School. 

 

5. Particular Responsibilities 
 

5.1 to contribute fully to the effective leadership of the school, leading to improved 
standards in all aspects of the school’s work; 

 5.2 to secure commitment to the school’s vision by contributing significantly to the  
  school’s planning (both short and long term) and provide leadership to whole school  
  developments, as required; 
 5.3 to promote and embed the school’s values in all school activities; 
 5.4 to contribute to school self-evaluation and school improvement planning; 
 5.5 to maintain, as appropriate, communication with internal (eg governors and  
  parents/carers) and external agencies (eg exam boards, DfE); 
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 5.6 to support wider school activities and events. 
  

These relate to the strategic development of the school and the specific portfolio will 

depend on the skills and experience of the individual. They will be reviewed periodically to 

ensure alignment of leadership team capacity and capability, changing school priorities and 

development opportunities. 

 

Examples of such specific responsibility may include some of the following: 

o Leadership and management of the curriculum 
o Leadership and management of student achievement across all three key stages 
o Timetabling and staffing logistics 
o Community engagement 
o Pastoral care of students 

 

 

 

This job description was issued on December 2021 may be amended at any time by 
agreement, but in any case will be reviewed on an annual basis. 

 
We are committed to safeguarding and promoting the welfare of children and young people and 
expect all staff and volunteers to share this commitment. 
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