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Job Description 

Academic Learning Mentor 

 

1. Job Title:   Academic Learning Mentor 
 Salary:    H5/6 
 Contract:   Term Time only + 5 Inset Days 
 Hours:    25 hours per week 
 Responsible to:   Reports to the Assistant Head Teacher 
 

2. General Professional Responsibilities 

2.1 To provide academic and pastoral support to students; to support the roles of the Assistant Headteacher 
(raising achievement), Heads of Year and Head of Subject/Dept  

2.2  To ensure that targeted students meet their expectations 
 
 

3       Applicable Contract Terms and Duties 

This job description is to be performed in accordance with the provisions of the pay and conditions policy and 
within the duties set out in that document, so far as is relevant to the post holder’s title and salary grade. 

 

4. Relationships 

4.1 the post holder is responsible and accountable to the Assistant Headteacher; 
4.2 the post holder reports to the Assistant Head Teacher 
4.3 the post holder interacts with students and other professional colleagues and should establish and 

maintain productive relationships with them and promote mutual understanding of our aim to improve 
the quality of teaching and learning at The Highfield School. 

 

5. Particular Responsibilities 

5.1     To work with a small targeted groups of  KS3 and KS4 students as is required 
in order to raise levels of attainment and achievement 

5.2       To inspire, challenge and motivate students. Promote self-esteem, independence and high  
                   expectations 

5.3       To ensure that students receive an education appropriate to their needs by removing barriers to    
            learning including attendance and developing effective learning behaviours 
5.4        To develop and deliver appropriate intervention strategies, working with curriculum team leaders,  
 to ensure that students make rapid and sustained progress 
5.5        To develop strategies that raise student achievement in the small targeted group 

5.6      To develop and implement strategies which contribute towards effective learning, attendance  
 and  achievement 
5.7      To facilitate and support students’ participation in the life of the school, particularly in attending          

      interventions and revision sessions 
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5.8 To ensure that parents/carers are fully engaged in their child’s education and build positive relationships with 

parents/ carers through strong communication links 

5.9 To attend raising achievement KS3 and KS4  safeguarding and attendance as required and to keep accurate 

records and copies of communication 

 

The list of duties should not be regarded as exclusive or exhaustive and you will be consulted about any changes 

This job description issued  October 2021 may be amended at any time by agreement, but in any case will be 
reviewed annually. The post holder will be expected to support with any other duties appropriate to the role, as 
and when this is required.  

 

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and 
volunteers to share this commitment. 
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